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LETTING AND RENT COLLECTION SERVICES

TERMS AND CONDITIONS

1
LETTING SERVICE:

The Letting Service is provided to clients for the introduction of a Tenant(s), who is acceptable to the Landlord and who subsequently enters into a tenancy agreement for the letting of the Landlord’s property. It includes:

I. Advising as to the likely rental income.

II. Advertising and generally marketing the property.

III. Interviewing prospective tenants and taking up full references including employer or previous landlord character reference. Where necessary, additional security would be requested by means of a guarantor. 

IV. Preparing the Tenancy Agreement (in our standard format) and corresponding notices necessary for a client to gain protection of the relevant Rent and Housing Acts.

V. Liaising with a client’s mortgagees where necessary with regard to references and Tenancy Agreement.

VI. Collecting first month’s rent and deposit and paying over to our client less our fees for the Letting Service.

2. FEES. (all fees are subject to VAT at the current rate )

2.1  The fee for the letting service is the equivalent to 75% of the first month’s rent subject to a minimum fee of £250. The fee shall not be refundable where a Tenant leaves prior to the end of the tenancy.

2.2 RESIDENTIAL LETTINGS (MIDLANDS) LTD reserves the right to charge the Landlord for a sum equivalent to one week’s rental as a minimum fee for any abortive work where a suitable prospective tenant has been put forward and is being referenced by RESIDENTIAL LETTINGS (MIDLANDS)LTD and has acceptable references and is not granted a tenancy or where the landlord no longer wishes RESIDENTIAL LETTINGS (MIDLANDS) LTD to continue letting the property whilst an application is being processed.

2.3 Duplication and testing of extra keys



£7.00 per key

2.4 Rent collection






2.5% of gross 

rent received

2.5
Extensions to existing lease




£50.00

2.6
Preparation of Inventory





£60.00

An inventory of the property can be prepared by the agent prior to the tenancy commencing and copies supplied to the landlord and tenants. This inventory will not include photographs but will detail the condition of the property and contents at the start of the tenancy. The fee for the preparation of the inventory is as point 2.6.

3.SAFETY COMPLIANCE.  It is agreed that the Landlord shall be responsible for compliance with the Gas Safety Regulations (requiring annual safety checks) and other related safety obligations prior and during the letting. If the landlord requires the agent to organise for the Gas Certificate prior to the tenancy the request must be put in writing to the agent. Reasonable costs for organising the Gas Certificate will be debited to the landlords account.

4.GENERAL AUTHORITY.The Landlord confirms that he/she is the sole or joint owner of the Property and has the right to rent out the Property under the terms of the mortgage or head lease. Where necessary, the Landlord confirms that permission to let has been granted by the mortgage company. If the property is subject to a Head Lease and permission to let the property has therefore already been granted we suggest that a copy of the head lease is supplied to the tenants prior to the tenancy commencing.
5.MAINTENANCE . The landlord agrees to provide the Property in good and lettable condition and that the property, beds , and sofas and all other soft furnishings conform to the current fire safety regulations. By law, it is necessary to carry out an annual inspection and service of all gas and central heating appliances. The landlord agrees to supply a current Gas Safety Record for the property. If one is not provided RESIDENTIAL LETTINGS (MIDLANDS) LTD will obtain a current certificate and the reasonable costs will be debited to the landlords account.

6.TENANCY AGREEMENTThe Standard Service includes the preparation of a tenancy agreement in the Agent’s standard form(s) and provision of a copy of this agreement to a designated advisor or building society. Should the Landlord, advisors or mortgagees require amendment of the contract or require the Agent to enter into further work or correspondence, a fee for this extra work may be requested (or you may have the tenancy agreement amended by your own adviser at your own expense). It is agreed that the Agent may sign the tenancy agreement(s) on behalf of the Landlord.

7.KEYS. The Landlord will supply the Agent with a total of three sets of keys. If these are not supplied by the Landlord four days prior to the commencement of the Tenancy, the Agent will have the extra copies cut for the Landlord at the Landlord’s expense and be entitled to an administration charge (see Section 2 Fees)
RENT COLLECTION:
If required, RESIDENTIAL LETTINGS MIDLANDS) LTD will collect any rent due from a Tenant(s) and pay this over to the Landlord or his/her appointed representative by direct bank transfer less any fees due. We aim to make all payments to Landlords within 10 working days after receipt of rent monies from the tenant(s).

Our fee for collection of rent is calculated at 2.5% of the gross rent for the term. VAT will be added to all fees above at the standard rate. 

Agreement

I/we* confirm that we have read the attached information and wish RESIDENTIAL LETTINGS (MIDLANDS) LTD to undertake the letting (and rent collection)* of the Property. I/we* also confirm that we are the sole/joint owners of the Property, known as:

*Delete as 
…………………………………………………………………………………………………….

applicable
                                  (Property to be let)


IMPORTANT NOTICE: Clients should carefully read and understand the above terms of business before signing.

Signed: ………………………………………………………………………….…….       Date: ……………………………

    (IF PROPERTY IS JOINTLY OWNED ALL PARTIES SHOULD SIGN)

Landlord’s

Full Name(s): …………………………………………………………………………………………………………………

Signed on behalf of the Agent: …………………………………………………

